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About this documentation:
This documentation was originally written by Jordan Michaels and should accompany the Weekly Calendar application should it be distributed to other colleges.

Additions and revisions should be noted in the “Updates” section along with a detailed description of what the revision was and who programmed the update/revision.

Should any of the original pages be updated, those updates should be noted throughout this document wherever that page is mentioned. Likewise, any new pages should be noted in this document under their respective categories.

Database Structure: 
This database structure was originally designed for SQL Server 2000, however it is theoretically possible to use any ODBC-compatible database you want. (Note that **CK** means this is part of the Compound Key for each table.)
	Table
	Field
	Statistics
	Description

	Events
	ID

**CK**
	Data Type: Char

Size: 12

Nulls: No

Default: (None)
	This field is used to store the randomly generated Primary Key

	
	OU
**CK**
	Data Type: Char

Size: 10

Nulls: No

Default: WWCCMAIN
	This is the Organizational Unit Identifier

	
	CollCode
	DataType: char

Size: 3

Nulls: Yes

Default: 200
	This field is used to store the college code. It is not in use as yet, but has been put in place for possible future expansion of the Weekly Calendar Project.

	
	Title
	Date Type: nvarchar

Size: 120

Nulls: Yes

Default: (None)
	This field is used to store the Title of the event.

	
	EventDay
	Data Type: tinyint

Size: 1

Nulls: Yes

Default: (none)
	This field stores the day of the event.

	
	EventMonth
	Data Type: tinyint

Size: 1

Nulls: Yes

Default: (none)
	This field stores the month of the event.

	
	EventYear
	Data Type: smallint

Size: 2

Nulls: Yes

Default: (none)
	This field is used to store the four-digit year.

	
	ShowST
	Data Type: tinyint

Size: 1

Nulls: Yes

Default: 1
	Used by Cold Fusion code to mark the users preference to show the start time or not. 1 means true, 0 means false.

	
	StartHour
	Data Type: tinyint

Size: 1

Nulls: Yes

Default: (none)
	This field is used to store the hour that the event starts.

	
	StartMinute
	Data Type: tinyint

Size: 1

Nulls: Yes

Default: (none)`
	This field is used to store the minute that the event starts.

	
	StartAMPM
	Data Type: nvarchar

Size: 2

Nulls: Yes

Default: (none)
	This field is used to store either “AM” or “PM” for the event’s start time.

	
	ShowET
	Data Type: tinyint

Size: 1

Nulls: Yes

Default: 1
	Used by Cold Fusion code to mark the users preference to show the start time or not. 1 means true, 0 means false.

	
	EndHour
	Data Type: tinyint

Size: 1

Nulls: Yes

Default: (none)
	This field is used to store the hour that the event ends.

	
	EndMinute
	Data Type: tinyint

Size: 1

Nulls: Yes

Default: (none)
	This field is used to store the minute that the event ends.

	
	EndAMPM
	Data Type: nvarchar

Size: 2

Nulls: Yes

Default: (none)
	This field is used to store either “AM” or “PM” for the event’s end time.

	
	Description
	Data Type: ntext

Size: 16

Nulls: Yes

Default: (none)
	This field is used to store the description of the event.

	
	Type
	Data Type: nvarchar

Size: 20

Nulls: Yes

Default: (none)
	This field is used to store the type of event. (General, academic, announcement, etc.)

	
	Modified
	Data Type: nvarchar

Size: 20

Nulls: Yes

Default: (none)
	This field is used to store the User ID of the person who last modified the event.

	CalUsers
	UserID

**CK**
	Data Type: nvarchar

Size: 20

Nulls: No

Default: (none)
	This field is used to store the User ID.

	
	OU

**CK**
	Data Type: char

Size: 10

Nulls: No

Default: WWCCMAIN
	This is the Organizational Unit Identifier

	
	Password
	Data Type: nvarchar

Size: 20

Nulls: No

Default: (none)
	This field is used to store the password for the user.

	
	LoggedIn
	Data Type: bit

Size: 1

Nulls: No

Default: 0
	This bit is used to verify that the user is logged in. This way, even if someone faked an application cookie, the code checks this field and if the user is not logged in it boots them. 1 = Logged in. 0 = Logged out.

	AccessList
	UserID

**CK**
	Data Type: nvarchar

Size: 20

Nulls: No

Default: (none)
	The AccessList is a relational database used to give certain access rights to Users.

It is keyed off both the UserID field and TypeID field, meaning that an unlimited number of event types can be assigned to a particular user.

The UserID field is used to store the UserID of the person who has the right.

	
	OU

**CK**
	Data Type: char

Size: 10

Nulls: No

Default: WWCCMAIN
	This is the Organizational Unit Identifier

	
	TypeID

**CK**
	Data Type: int

Size: 4

Nulls: No

Default: (none)
	The TypeID field is used to store the Event Type that the User has rights to.

	EventTypes
	TypeID

**CK**
	Data Type: int

Size: 4

Nulls: No

Default: (none)
	The Type ID is simply a number that is associated with a particular event type.

Reserved Types and Numbers are as follows:

1 – SuperUser

3 - Announcement

10 – General

	
	OU

**CK**
	Data Type: char

Size: 10

Nulls: No

Default: WWCCMAIN
	This is the Organizational Unit Identifier

	
	TypeName
	Data Type: nvarchar

Size: 50

Nulls: No

Default: (none)
	This field is used to store the visible name of the Event Type. For example: Type ID = 15 Type Name = “Frat Parties!”

	OU
	OU

**PK**
	Data Type: char

Size: 10

Nulls: No

Default: WWCCMAIN
	This is the Organizational Unit Identifier

	
	Name
	Data Type: char

Size: 20

Nulls: Yes

Default: (none)
	This is the Display name for the Organizational Unit. It’s what’s displayed at times when a user needs to pick which OU they belong to, etc. (EG: logging in)


Directory Structure/Layout: (for three oganizations)
· Calendar (Root - Virtual Directory)

· default.cfm (Default page for directory)

· event_search.cfm

· event_detail_popup.cfm

· admin (Directory)

· add_event.cfm

· add_event_action.cfm

· change_password.cfm

· change_password_action.cfm

· create_new_org.cfm (new)

· create_new_type.cfm

· create_new_user.cfm

· create_new_user_action.cfm

· delete_confirm.cfm

· delete_event.cfm

· delete_user.cfm

· delete_user_confirm.cfm

· event_display.cfm

· event_manager.cfm

· login.cfm (Default page for directory)

· login_action.cfm

· logout.cfm

· modify_event.cfm

· modify_event_action.cfm

· org_delete.cfm (new)

· org_delete_confirm.cfm (new)

· org_management.cfm (new)

· reset_password.cfm

· reset_password_action.cfm

· type_delete.cfm

· type_delete_confirm.cfm

· type_management.cfm

· update_user.cfm

· update_user_give.cfm

· update_user_remove.cfm

· user_management.cfm

· includes (Directory)

· no_rights.cfm
· verify_logged_in.cfm
· verify_super.cfm
· org1 (Directory)
· default.cfm
· event_search.cfm
· event_detail_popup.cfm
· org2 (Directory)
· default.cfm
· event_search.cfm
· event_detail_popup.cfm
Page Descriptions: (In order of appearance)
- Default.cfm - 
This is the page that everyone can view. By default, it displays the current week and has the current day highlighted.

This page consists of three main parts:

· Mini Calendar Processing Code – 
This code is the initial code that sets up the array for the mini calendar and the corresponding events in the Main Body. By default, it requests the current date from the server and sets up its variables with the current date.

If a current date is specified via the URL (meaning someone has clicked on the mini-calendar), this code will build the array according to those variables.

This section of code is marked by the “<!--- BEGIN Mini Calendar Processing --->” and “<!--- END Mini Calendar Processing --->” note tags.


· Mini Calendar - 
This portion of code takes the information contained in the array and builds a current calendar with that information. It also sets up links within itself in order to give the user the ability to move around freely from day-to-day, month-to-month, and year-to-year.

This section of code is marked by the “<!--- BEGIN Mini Calendar --->” and “<!--- END Mini Calendar --->” note tags.

· Main Body - 
This portion of code displays the events for the currently defined week – meaning that whatever week the currently selected day falls into.

Each event’s “Title” that is displayed for the current week has the ability to be clicked on in order to display a more detailed description of the event – should the administrator wish to provide one. This process requires JavaScript.

At the bottom of the week listing the Announcements for that week are displayed. If the announcements date falls into the currently selected week, it will be displayed at the bottom of that week.

Below the announcements is the search option. Described in detail in the “event_search.cfm” page description.

This section of code is marked by the “<!--- BEGIN Main Body --->” and “<!--- END Main Body --->” note tags.
The actual layout of the page can be modified to fit the standard of any page layout you wish to display the events in. Just so long as the “Mini Calendar Processing Code” is at the top of the page, the other two parts can be moved around at will.

This is helpful for customizing the look of the calendar to match the look of the college or agency that the calendar is being used for.

V 1.1 Updates: 
1. The “Type” of event is now indented 5 spaces from the edge.

2. The “Type” of event is now displayed in it’s full English. For example, a “PlantFac” or “Gen” event will now be displayed as “Plant Facilities” or “General”.

3. If statements were added so that if no description is available, the description pop-up will not be available.

4. Dates are now being displayed along with announcements. (Requested update)

5. The mini-calendar was extensively updated to include the dates of the previous and next months. This improves navigation between dates.

6. The “Main Body” section now displays the entire week (from Sunday to Saturday) even if the week extends to the next month, or is part of the previous month.

V 1.2 Updates:

1. Types of Events are now dynamically driven as to accommodate any type of event that the administrator happens to want. Type Names are pulled from the database in accordance with their Type ID’s.

2. Bottom search portion updated to accommodate dynamic types.

3. Dates have been removed from the announcements. (Requested update)

V 1.3 Updates:
1. OU parameters were included in all queries on this page in order to support multiple organizations.

- event_search.cfm - 
This page processes the input from “Default.cfm” when someone enters a search. If no year is defined this page defaults to the current year.

This page takes four (4) parameters: “M” (for Month), “Y” (for Year), “Type” (For type/category of event), and “word” (or Title Keyword)

When a Title Keyword is entered; the resulting array will get parsed for the events that contain that keyword in their title, and only those events will get displayed.

This page consists of two parts:

· Header Data – This part of the code does the searching, and the parsing. It needs to be above the main body (preferably at the top of the page).

This section of code is marked by the “<!--- BEGIN Search Code --->” and “<!--- END Search Code --->” note tags.


· Main Body – This page displays the results of the search that was processed by the header data. This portion of code can be placed in whatever layout you choose.

This section of code is marked by the “<!--- BEGIN Display Search Results --->” and “<!--- END Display Search Results --->” note tags.

Like “Default.cfm”, this page was made to be customizable, and fit into any layout that you want. Just place the header data at the top of the page and then place the main body of code into one of your web-page templates.

V 1.1 Updates:
1. If statements were included so that if no description is available, no description pop-up will be offered.

V 1.2 Updates:
1.
Code was revised in order to accommodate dynamic event types.

V 1.3 Updates:
1. OU parameters were included in all queries on this page in order to support multiple organizations.

- event_detail_popup.cfm - 
This is the page that is displayed to the public when someone clicks on an event to get the description. It only takes one parameter – the event ID number.

V 1.3 Updates:
1. OU parameters were included in all queries on this page in order to support multiple organizations.

- add_event.cfm - 
This page checks the permissions of the user who accesses it and only lets them insert the type of event that they have been given permission to add.

V 1.1 Updates:

1. New Ratio buttons were included to add the option to show, or not to show the start and end times. The ratio buttons are set to default to show both times.

2. A “Repeat Event” function is now available. Just click the check box next to “Repeat” to have the event repeat. Use the drop down boxes to select the frequency and duration of the event.

V 1.2 Updates:
1.
Code was revised in order to accommodate dynamic event types.

V 1.3 Updates:
1. OU parameters were included in all queries on this page in order to support multiple organizations.

2. The repeat function was dramatically revised in this version and now has a lot more functionality.

- add_event_action.cfm - 
This page again checks the permissions of the user, then adds the event to the database to be displayed to the public.

V 1.1 Updates:

1. New programming was added to include show/don’t show start/end times.

2.
Extensive programming was added to support the event repeat function.
V 1.2 Updates:
1.
Code was revised in order to accommodate dynamic event types.

V 1.3 Updates:
1. OU parameters were included in all queries on this page in order to support multiple organizations.

2. Extensive programming was added to support the extended repeat function’s features

- change_password.cfm - 
This is the page that a user sees when they click the “Change Password” button on the “event_manager.cfm” page. It asks them for their current password (for verification purposes) and their desired new password (twice… again for verification).

If the password for the current User ID is correct then the password will be changed to whatever was entered for the new password.

V 1.3 Updates:
1. OU parameters were included in all queries on this page in order to support multiple organizations.

- change_password_action.cfm - 
This page validates the current password against the database, the compares the two new passwords entered, and if all is correct, resets the password to the new password.


V 1.3 Updates:
1. OU parameters were included in all queries on this page in order to support multiple organizations.

- create_new_org.cfm -

This page was added in version 1.3. It takes the new OU name and ID and creates a new OU from it.

Page contains User verification, SuperUser verification, and CalAdmin verification.

- create_new_type.cfm - 
This page was added in version 1.2. This page creates the new type with a new Type ID. The Type ID is generated by finding the largest current Type ID, and adding 1 to it.

Page contains User verification and SuperUser verification.

V 1.3 Updates:
1. OU parameters were included in all queries on this page in order to support multiple organizations.

- create_new_user.cfm - 

This is the page that lets you add a new user, along with the permissions the administrator wishes to give them.

If an administrator gives a user “SuperUser” rights the other rights will not be relevant. All superusers have the ability to add, remove, and edit any event.

Page contains User verification and SuperUser verification.

V 1.3 Updates:
1. OU parameters were included in all queries on this page in order to support multiple organizations.

- create_new_user_action.cfm - 
This page processes the information passed to it from the “create_new_user.cfm” page.

Page contains User verification and SuperUser verification.

V 1.3 Updates:
1. OU parameters were included in all queries on this page in order to support multiple organizations.

- delete_confirm.cfm - 
This page confirms that you want to delete an event. Also checks the User’s permissions to see if they have the rights to delete the selected event.

V 1.3 Updates:
1. OU parameters were included in all queries on this page in order to support multiple organizations.

- delete_event.cfm - 
Checks the User’s access level then deletes the event.

V 1.3 Updates:
1. OU parameters were included in all queries on this page in order to support multiple organizations.

- delete_user.cfm - 
Checks for superuser rights and deletes the UserID from the database. Takes the “User ID” parameter from the “delete_user_confirm.cfm” page.

Page contains User verification and SuperUser verification.

V 1.3 Updates:
1. OU parameters were included in all queries on this page in order to support multiple organizations.

- delete_user_confirm.cfm - 
Checks for superuser rights and asks if you’re sure you want to delete this user.

Page contains User verification and SuperUser verification.

V 1.3 Updates:
1. OU parameters were included in all queries on this page in order to support multiple organizations.

- event_display.cfm - 
Displays all the events for the selected day.

This page also contains a mini-calendar for easy navigation between days. This mini-calendar passes the three parameters when one of the options is clicked on.

V 1.3 Updates:
1. OU parameters were included in all queries on this page in order to support multiple organizations.

- event_manager.cfm - 
This is the main administration page. From here, any user can change their password, select a date to add events to, administer types, or administer users (If they’re a superuser.)

By default, the current date is displayed in the date selection boxes.

The page also checks to see if the current user is a superuser and if so, displays the “User administration” and “Type administration” buttons to them.

V 1.1 Updates:
1.
A new layout was designed to include a minicalendar that would automatically take a user to the date they clicked on. This is much more convenient than just the drop-down boxes; however the drop-down boxes are still included for functionality reasons.

V 1.3 Updates:
1. OU parameters were included in all queries on this page in order to support multiple organizations.

- login.cfm - 
This should be set up as the default page for the “Admin” directory. Once more, browsing rights should be turned off on this directory for added security.

This page takes no parameters save one, the optional error parameter sent from the “login_action.cfm” page. If an error is defined, the error message will be displayed right above the login boxes.

V 1.3 Updates:
1. OU parameters were included in all queries on this page in order to support multiple organizations.

2. A drop-down box was also added in order to give a user the option to pick which OU they were logging in to.

- login_action.cfm - 
This page checks the entered User ID and Password against the database. If they don’t match, the user is redirected to the “login.cfm” page along with the error message parameter.

If the login is successful, this page sets the “LoggedIn” field in the database to true, thus allowing the user to move around freely within the admin pages.

V 1.3 Updates:
1. OU parameters were included in all queries on this page in order to support multiple organizations.

- logout.cfm - 
On access this page sets the “LoggedIn” field in the database to false.

V 1.3 Updates:
1. OU parameters were included in all queries on this page in order to support multiple organizations.

- modify_event.cfm - 
Checks the users rights, and if they’re allowed to modify that type of event they can.

V 1.1 Updates:

1. New ratio buttons were included to add the option the change weather to show or not to show the start and end times.

V 1.2 Updates:

1.
Code was revised to support dynamic event types.

V 1.3 Updates:
1. OU parameters were included in all queries on this page in order to support multiple organizations.

- modify_event_action.cfm - 
Checks the user’s rights, and then processes the new event.

V 1.1 Updates:

1. New programming was added to support the showing and not showing of start and end times.

V 1.2 Updates:

1.
Code was revised to support dynamic event types.

V 1.3 Updates:
1. OU parameters were included in all queries on this page in order to support multiple organizations.

- org_delete.cfm -

This page was added in version 1.3. This page deletes an OU from all tables in the database.

Page contains User verification, SuperUser verification, and CalAdmin verification.

- org_delete_confirm.cfm -

This page was added in version 1.3. This page confirms that a user wants to make the drastic move of deleting an OU and everything about it.

Page contains User verification, SuperUser verification, and CalAdmin verification.

- org_management.cfm -

This page was added in version 1.3. This page displays a list of all current OU’s, (except WWCCMAIN) and gives the ability to delete an OU or add new ones.

Page contains User verification, SuperUser verification, and CalAdmin verification.

- reset_password.cfm - 
Accessed from the “user_administration.cfm” page, this page confirms that you want to reset the password for the selected user.

Page contains User verification and SuperUser verification.

V 1.3 Updates:
1. OU parameters were included in all queries on this page in order to support multiple organizations.

- reset_password_action.cfm - 
Randomly selects a 5 digit number, and then sets it as the password for the selected user.

Page contains User verification and SuperUser verification.

V 1.3 Updates:
1. OU parameters were included in all queries on this page in order to support multiple organizations.

- type_delete.cfm -

This page was added in version 1.2. This page takes the Type ID parameter from the Type Delete Confirm page.

Before deleting the type, events that are using this type are converted from whatever type this is to the “General” type of event. That’s why “General” is a reserved type.

Page contains User verification and SuperUser verification.

V 1.3 Updates:
1. OU parameters were included in all queries on this page in order to support multiple organizations.

- type_delete_confirm.cfm -

This page was added in version 1.2. This page asks the user if they are sure that they want to delete this type. It also warns the user that any events using this type will be converted from whatever type this is to the “General” type.

If records will be updated by deleting this type, this page will tell the user how many records will be converted.

Page contains User verification and SuperUser verification.

V 1.3 Updates:
1. OU parameters were included in all queries on this page in order to support multiple organizations.

- type_management.cfm -
This page was added in version 1.2. This page displays the current types of events and offers the ability to add or remove them.

Page contains User verification and SuperUser verification.

V 1.3 Updates:
1. OU parameters were included in all queries on this page in order to support multiple organizations.

- update_user.cfm - 
This page was re-made in version 1.2. This page takes the User ID parameter from the User Management page, and is used to give or remove rights to/from a user.

Page contains User verification and SuperUser verification.

V 1.3 Updates:
1. OU parameters were included in all queries on this page in order to support multiple organizations.

- update_user_give.cfm -

This page was added in version 1.2. This page creates a listing in the access list table with both those parameters in it.

Page contains User verification and SuperUser verification.

V 1.3 Updates:
1. OU parameters were included in all queries on this page in order to support multiple organizations.

- update_user_remove.cfm -
This page was added in version 1.2. This page removes the listing in the access list table with both those parameters in it.

Page contains User verification and SuperUser verification.

V 1.3 Updates:
1. OU parameters were included in all queries on this page in order to support multiple organizations.

- user_management.cfm - 
This is the main User Administration page. This page shows all users except for the user who is looking at it.

Page contains User verification and SuperUser verification.

V 1.3 Updates:
1. OU parameters were included in all queries on this page in order to support multiple organizations.

- no_rights.cfm - 
This is the error message that is shown to those who don’t have the rights to edit, delete, or add a certain type of event.

V 1.3 Updates:
1. OU parameters were included in all queries on this page in order to support multiple organizations.

- verify_logged_in.cfm - 
This include is at the top of almost every page in the admin folder. It checks for a cookie, and then it checks the UserID in the cookie and makes sure that they are logged in. If any of these checks are not true then the user is redirected to the “login.cfm” page.

V 1.3 Updates:
1. OU parameters were included in all queries on this page in order to support multiple organizations.

- verify_super.cfm - 
This page was added in version 1.2. This include is at the top of every page in the admin folder where the User is required to have SuperUser rights in order to access that page. It checks the access list for a record that gives the user SuperUser rights. If this check turns up false then the user in question is automatically logged out.

V 1.3 Updates:
1. OU parameters were included in all queries on this page in order to support multiple organizations.

Updates:

10-25-01 – Version 1.1 – by Jordan Michaels

Upgrades include: 


1) The ability to choose to show start and end times.


2) The option NOT to have a description is now available.


3) The calendar now shows all 7 days of the week when going between months.


4) All Announcements will now have a date that they correspond with.


5) The ability to repeat events is now available on the "Add Event" page.

I've described these upgrades in detail below...

Show Start/End Times:

New Ratio buttons have been added to the "Add Event" and "Modify Event" admin pages in order to let a user decide weather to show or not to show the start or end times. If a user decides not to show times, the times will not appear on the main calendar page. If a user decides to show the Start Time and not the End Time, only the start time will show up on the main calendar page. If a user decides to show the End Time and NOT the Start Time, the end time will show up on the main calendar page with a little dash in front of it. (Showing End Times without showing start times is not recommended for this reason.)

To Have, or Not to Have a Description:

If the user does not want to have a description for an event, they can just leave the description area blank on the "Add Event" or "Modify Event" pages, and no description pop-up window will be offered for that event on the main calendar page. Events with no description will show up in black text instead of blue.

7 Day Weeks:

The calendar will now always show full seven day weeks no matter how many days are left in a current month. If the current week extends into the next month, next months events for that week will be displayed.

Dates for Announcements:

As per Kathy's request, the dates for Announcements are now shown along with the announcement at the bottom of the main calendar page.

Repeating Events:

This was the tough one... but here it is. Users now have the ability to "repeat" events so they don't have to type in the same thing over and over. You can repeat events by week, every two weeks, and every month. You can repeat them up to a month, 6 months, or one year. In order to make an event repeat, just check the box next to "Repeat" on the "Add Event" page. If this box is not checked then the event will not repeat.

Programming this sucker got pretty complicated especially when you try to repeat an event every month on the 31st. Not all months have the 31st, so what I made it do was just skip over those months that don't have the 31st in them. The same goes for February... any day that's supposed to be added to day 29 or above on February will not be inserted in on February - it'll just be skipped.

11-12-01 – Version 1.2 – by Jordan Michaels

This update was primarily to include more functionality to the calendar by giving SuperUsers the ability to add or remove types of events at their will.

Database updates include the addition of two more tables: “AccessList” and “EventTypes”. The “CalUser” table was also edited to remove old event types.

Pages were edited as noted above to include support for dynamic types.

04-11-02 – Version 1.3 – by Jordan Michaels

This update included the multi-organization functionality as well as some improvement to the repeat function when a user adds an event. Creating new OU’s is a function that is reserved for system administrators, and not actual users. As such, the process of creating a new OU will be described in this document as opposed to the User’s Manual.

--

To add a new Organizational Unit (OU), you will need to log in as the “CALADMIN” user under the “WWCCMAIN” OU. Once logged in, you will see an OU Manager option. Once in the OU Manager, you should see the OU’s that are currently registered, as well as a spot to add another OU. Both the OU ID and Display Name can be anything you want. If another OU ID exists with the name you are trying to give your new OU, then you will be told that the OU ID already exists and to pick a different one.

When you create an OU, a User Account and some default Event Types are also created along with it. These are as follows:

User Account (Created with SuperUser rights):

Username: admin

Password: (Whatever OU ID you gave your new OU)

Default Event Types:

Announcement, General, and SuperUser.

Once the OU is created new Front-end pages will need to be created. (This would probably need to happen anyway if the new organization wants to create it’s own look for the calendar.)

To create the new pages, follow these steps:

1. Make a directory in the “calendar” directory (Eg: YVCC)

2. Copy the following 3 files into the new directory:

a. default.cfm

b. event_search.cfm

c. event_detail_popup.cfm

3. Modify the “OU” variable in the “Main Body” portion of “default.cfm”.

a. Set the OU to be the OU ID that you just created

That’s it! Other changes can be made to the layout, look, and feel as described in the page descriptions, but are not required for functionality.
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